Utah State Division of
Risk Management

2008 Self Inspection Survey



To All Of Our Valued Clients

 The Administration and Staff of the Utah
State Division of Risk Management would
like to guide you through the “2008 Self
Inspection Survey” training and to thank
you for your participation.



Purpose

e Claims histories have always given us guidance
on liabilities that threaten your facilities. The
Inspections performed by our loss control
specialists lend another set of eyes and ears to
Identify hazards and give recommendations to
solve problems. But this survey will now establish
trends from your own perspective.


Presenter
Presentation Notes
The results will give us the historical data that is required to pinpoint the problems that threaten your safety, track common problems that exist at multiple facilities and allow for the training or resource necessary to create a risk free environment for your students, staff and guests. With you, our valued clients, we are excited to move toward this goal.


Utilizing the Survey

 The manner in which you utilize this information is only
limited by your imagination.

— Clients are generating work orders from the data.
— Others use data to help budget maintenance expenditures.

Stil
— An
the

others identify uses for their limited resources.
nonest and accurate survey will generate change, record

oroblems, and eliminate the most hazardous problems in

order of priority.

— The findings validate commonly known conditions, detalil
current needs and allow for open discussion to gain
resolution.



What You Asked For

More security with your surveys and data
More control

Access to data

Better reports

Lock and Unlock capability

More concise questions

Specific questions that were overlooked



Changes That Were Generated

The questions are shorter for the surveyors but have a pop-
up for further information.

Coordinators have total control of their surveyors, reports,
review and submit capability.

Security has been increased with login and password
required to access your organizations.

Coordinators can edit and change any survey before it Is
submitted.

Coordinators can create multiple reports from the data.



Changes (Continued)

 The list of facilities that require an inspection has been
shortened to buildings with higher occupancy, multiple use
and more hazard exposure.

 Portable and satellite buildings have been grouped with the
main facility to minimize additional surveys.

« Prominent buildings not found on your organization’s
building list do not have to be surveyed.
— As you construct new buildings and eliminate facilities, complete

the building identification survey and submitted it to Risk
Management for coverage purposes.
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The Building Identification Survey is located on the Risk Management Website Home Page at www.risk.utah.gov 


Features

Where Am [?

* A new feature Is the
“\Where Am 1” box.

If at any time you
guestion where you
are, click on this box
to view a navigation
diagram.




Features (continued)

Three helpful tools can be accessed on the left-hand
side of each survey page:

 FAQ - This link directs you to frequently asked questions,
a problem solving tool that will be available for both
coordinators and surveyors.

 Email Risk Management - This link enables
coordinators to contact a SIS Administrator at DRM with
any guestions or concerns about the survey.

o Take a Survey - This link allows coordinators to access a
survey. You must add yourself as a surveyor if you will be
doing surveys.
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Features defined.

#1 FAQ     -    Frequently asked questions are a problem solving tool that will be available for both coordinators and surveyors. These questions are generated by your analysis of the system. The answers to the questions could be all you require to solve problems without additional contacts with the Risk Management or, with the surveyors, without contacting you as a coordinator for assistance. Coordinators should be capable surveyors and familiar with the surveyor portion to answer questions posed by their surveyors at various locations. 

#2 Email Risk Management    -    This button will allow a coordinator to contact a SIS Administrator at DRM with any question about the survey. Questions that the surveyors might have will have to go through the coordinator to access Risk.  Coordinators should  familiarize themselves with the survey to answer most common questions. If any pose a significant problem feel free to contact a program administrator for further assistance. We feel that we have got most of the bugs out of the system but we are sure you will find more. We appreciate your help in refining the system. Also, the changes we made this year are a direct result of your input. Please give us your suggestions for future changes. This is your survey, give us ideas that make it work for your system.

#3 Take a survey link will put you as a coordinator directly into a survey. It is important that you install yourself as a surveyor if you will be doing surveys as well. This will speed up the process and make the survey and its questions available to you at any time. You will also have assign your self to a facility and inspectable areas to get access to the questions.


Controls For Risk Management

We can add or delete coordinators.

We can access information and reports.

We can answer questions .

We can give additional training on-line or upon request.



Coordinator’s Role in Survey Development

|dentify and add every Surveyor for your organization.
Select a facility and assign individual Surveyors.

Assign areas of inspection (inspectable areas) to each
Surveyor.

Verify that all inspectable areas/buildings have been
assigned.

Send notifications to Surveyors regarding their assigned
buildings and inspectable areas.
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Tips for Coordinator’s



With the higher level of security, as a coordinators, you should anticipate a much larger amount of information that will have to generated this first year. After the information has been submitted once the surveyors and inspectable areas should not have to entered for the buildings in the future.



To speed the entering process, coordinators should copy and print a list of their “survey required” facilities from step two of the instructions.



A list of facility managers, principals, custodians and departments heads should be compiled along with their e-mail addresses as possible surveyors.




The Self Inspection Survey

The following slides are a step-by-step
progression of the screens that appear on the Self
Inspection Survey. As we navigate through the
survey, follow along on your own computer. If at
any time you are not on the same slide, please ask
for assistance from one of the Risk Management
staff.



On the Internet go to the
RISK MANAGEMENT HOME PAGE
al

Click on Self Inspection Survey Box


http://www.risk.utah.gov/

][ Search ]
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O PT I O N S : Risk Management Self Inspection Survey

Risk Coordinator mg-i%

Surveyor Log-in

Coordinators Log In
Surveyors Log in 7

Frequently Asked
Questions

Training
Click on the Risk

Coordinator Log-in link
and you will be taken to

the UMD Login page




DTS Department of Technology Services

Utah Master Directory (UMD) Login Page
UMD Security Authentication:

Requesting Coordinators must be registered users of UMD
for controlled access to Utah State Applications. If a
Requesting Coordinator does not have a UMD login and
password, s/he will need to click “Create new user
account” on the UMD login page. Because validations of
the requests are conducted via email, Requesting
Coordinators must have a valid email address. Some email
addresses take longer to validate through outside systems,
l.e., yahoo.com, hotmail.com, etc.




Registered Users Your user id does not have
permission to access the

| requested site.

Email Address ||

Password | | {HELP)

[] Manage account after logging in.

Public Citizens & Non-5State Employees (HELP)

You can create a new user account by clicking on the fallowing link. Some applications may
require further account enhancements before you will be able to access them.

Create new user EIECDLII'IE

Privacy Policy | Disclaimer Statement | Customer Support

Requesting Coordinators will receive an email (same address
provided) from UMD with an authorization code to log into
the Master Directory System. This will give access to the
State Network. The application process Is the next step.




Enter your information in the fields. A red asterisk indicates a required
field. The user ID field may contain any unigue entry.

New User Creation - Step 1 of 4 (General Info

* Indicates a required field.

*First Name [Jnhn

Middle Initial | |

*Last Name iDrJE

Full Hame iJnhn Doe

“Primary Email |06 @yahoo.com

=

Secondary Email ijdnes@anl.cnm

*User ID |-Ju:|r;:e

Hex Jﬁ:

Privacy Policy | Disclaimer Statement | Customer Support




Enter a unique password with a minimum of 8 characters. Any
combination of numbers and letters may be used.
Enter a recovery question only you will know the answer to.

Enter the answer to the question.
Enter your password, then enter the password again to confirm.

Mew User Creation - Step 2 of 4 (Password Info

* Indicates a required field.

*Password Recovery Question ;-Whn is my mother i Tips

*Password Recovery ANSWer || 4o not know

| Help

*Password see |

*Confirm ii“ |

<< Previous | H{ﬁthh

Privacy Policy | Disclaimer Statement | Customer Support




Enter your information in the fields.
Click next

New User Creation - Step J of 4 (Personal Info

Home Street | 51iﬂ State Office Emldmg |

Home City Sl Lake City |
Home State | Utah |

Home Phone 8015339560 |
Birth Date |1 v dar v|1é?:l_ |

—ee e e

<< Previous | H%::

Privacy Policy | Disclaimer Statement | Customer Support




Enter your information.

Click finish

New User Creation - Step 4 of 4 (Work Info

* Indicates a required field.

Title | Risk Coordinator

Company | 5ranite School District

|

: |

Department EHisI-q: |
|

|

|

Street | 5491 State Street

P.O. Box |

City i:SEnt Lake City
State [ tzh v
ZP (g4114 |
Phone | 801-538-9560

Cell [301-453-9856
Pager L

Fax i_

=< Previous | Fﬁ'ﬂsh =m

Privacy Policy | Disclaimer Statement | Customer Support




After the Login Function has been
completed, the Self Inspection
Screens Will Appear In the Following
Order



‘W )
g~ -

—System Message

Currently vou do not have access to this site, To request access click the button below,

Request Access

If the errar persists, please contact Risk Management via emal at sis@utah gov

Copyright 2007 State of Utah

Click the “Request Access” button. An email will
automatically be sent to for the DRM ADMIN

to grant access to the Requesting Coordinator.



mailto:sis@utah.gov

U530 )
r . U

Email successfully sent.

—oystem Message

Currently you do not have access to this site. To reguest access click the button below,

Reguest Access

If the error persists, please contact Risk Management via email at sisi@utah goy

Copyright 2007 State of Utah

The Requesting Coordinator will know the message has been

successfully submitted via the above-shown confirmation.




O
Coordinator Home
Page

Coordinator Steps

1 Manage Supeyor(s
2 Select Faan
3‘-!erinflnsp.meas

4 send Notification(s)
5 Review Status

On this page you are
welcomed as a
coordinator.

If you do not have the
list of facilities, you are
required to survey go to
step #2, copy and save
the list.

Go back to step #1
Manage Surveyors.

FAQ

Email Risk Management

Take a Sunvey

This is a place holder for the 2008 cover letter.

Select one ofthe steps in the left Navigation.

Manage Surveyor(s): You can add, edit or delete Surveyors for your organization.

Assign Inspection Areas: You can assign or delete Inspectable Areas to a Surveyor for a specific Facility.

Validate Mandatory Inspectable Areas: You can review and edit Facilities that have not been assigned mandatory
Inspectable Areas.

Send Notifications: You can notify any or all of your Surveyors to take the Survey(s)

Review Status: You can review the Survey status of all your Facilities.

Take a Survey: [f you have assigned yourself as a Surveyor, click this link to take your assigned Survey(s).

Exit: Click the Exit button below to exit this program.

© Copyright 2007 State of Utah
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Tips for Coordinators

Copy and print the facility list for future reference.


Manage / Add
Surveyors

) On this page you WiII add 1ManageSuweyor(s}
all of the surveyors for i

3 Verify Insp. Areas

yO ur faC| I |t| es. 4 send Notiication(s)

5 Review Status

— Name, phone number &
and e—mail address are Email Risk Management

Coordinator Steps

Take a Survey

required.

e You can also edit any
errors you have made.

e You can delete a surveyor.

 When completed go to step
#2 Select Facility.

MILLS, TERRY Masonry 7-5tall Equip Shed
New Maintenance Station
Sandoval, Robert 9-Stall Repair Shop

Aircraft Hangers, S.L. Airport
Blufidale/Maintenance Station
i Williams, David

* First Name:|Joe *Last Name: |[Jackson

*phone: ([801])[538]-[8560__ ] 000) 000-0000

*Email: [jackson1@utah. gov

Add Suwel,r

Add Surveyor: Above, fill in the form above and click on the "Add Surveyor” button.

Edit: Above, click on the Edit text link in the table to edit the Surveyor information then click the "3ave Surveyor” button.
Delete: Above, Click on the Delete text link in the table above to delete the Surveyor. Note: If a Surveyor has been
assigned Inspection Areas the Surveyor cannot be deleted.

Go to Step 2: Click on the "Go to Step 2” button when you are finished adding Surveyor(s).

Cancel: Return to the Login page.

Exit; Click the Exit button below to exit this program.

GatoStep2 || Cancel | Exit




Click “Go
To Step 27

to Select
Facility
Page

Coordinator Steps

1 Manage Sunveyoris)
2 select Facility
3‘uferify Insp. Areas
4 send Notification(s)
5 Review Status

FAQ
Email Risk Management

Take a Survey

Jackson, Joe
MILLS, TERRY

Sandoval, Robert

Williams, David

Masonry 7-5tall Equip Shed
Mew Maintenance Station
9-3tall Repair Shop

Aircraft Hangers, S.L. Airport
Bluffdale/Maintenance Station

* First Name:|

*Last Mame:

*Phone: (| )[__|-|

| (000) 000-0000

’*Email:|

Add Surveyor

Add Surveyor: Above, fill in the form above and click on the “Add Surveyor” button.

Edit: Above, click on the Edit text link in the table to edit the Surveyor information then click the "Save Surveyor” button.
Delete:; Above, Click on the Delete text link in the table above to delete the Surveyar. Mote: If @ Surveyor has been
assigned Inspection Areas the Surveyor cannot be deleted.

Go to Step 2: Click on the "Go to Step 27 button when you are finished adding Surveyor(s).

Cancel: Return to the Login page.

Exit: Click the Exit button below to exit this program.

Goto Stepp‘ Cancel |




“Where Am I’ Step 1

\\wh*:;*‘.j :’AX ﬂ"‘i r‘j Step 1 |Adda |

SUNveyor

Manage

Surveyors
e =0 fo
‘ Step 2

Delete a
Surveyor




Select Facility i s ————

Page

Coordinator Steps

Facility Name:|q

¢ Se I eCt a. b u i Id i n g by 1 Manage Surveyor(s) 1 I%AP e ks Surv

AUy Rl
S I e e

2 select Facily Calvin Rampton Building 450182700 W

Cove Fort Maintenance Station SR-161

licki th .
CIIC Ing on € 3 Vet nsp. Aveas ~ Centenille Maintenance Building 1250 W 1200 N Station
. 4 send Notification(s) , : :
radIO button next to ~ Clinton Maintenance Station 2057 W 1800 N
5 Review Status
i~ CottonwoodMaint Station 66015 3000 E
-

the desired facility. &

Email Risk Management

You can also search e |
fOr th e faCI I Ity by Z‘?ﬂlrﬁ:nsaerlr:a%isatigEir.l?’ripgyj[gﬁcmgihﬂef r:c;i?r: giglfjc;gqhuﬁgns ?na{lgzi?agﬁle above then click on the "Submit ™ button to
= . = assign Inspection Areas. .
typ I n g ItS nam e I n Efelcr?léieatruarﬂ iﬁetzhseell_;cgtilgnpsagf ﬂata entered.
. Exit; Click the Exit button below to exit this program.
the field next to
“FaCiIity Name” | Submit || Cancel ‘
n

After yo u r Se I eCti O n @ Copyright 2007 State of Utah
click Submit.




Select
Facility
Submit Page

oordinator Steps

1 Manage Surveyaor(s)
Z Select Facility

& Verify Insp. Areas

% Send Notification(s)

b Review Status

mail Risk Management

Facility Mame: |C

e

R

Calvin Rampton Building

o

4501 5 2700W

Cove Fort Maintenance Station SR-161

¢~ Centerville Maintenance Building 1250 W 1200 M Station
¢~ Clinton Maintenance Station 2057 W 1800 N

¢~ Coftonwood/Maint Station 66015 3000E

~

Facility Name; Start typing the name of the Facility for quick searching.

Submit: Select a Facility by clicking the Facility's radio button in the table above then click on the "Submit * button to
assign Inspection Areas.

Cancel: Return to the Login page.

Clear: Clear all the selections or data entered.

Exit: Click the Exit button below to exit this program.

Submit || Cancel Clear || Exit
T 2R EZIE

€ Copyright 2007 State of Utah



Assign Inspection

IANGCER oK)

Surveyor

® The Name Of the 3 Verty Insp. Areas Z'p
facility will be gzdwsttftw Sureports) nspectionAreas) Assigned
displayed with facility
number and address. el
From the list of
S u rveyo rS Se I e Ct th e |?1L;t;r:3;§Feliﬁteiss,wmr by clicking on the Surveyor(s) radio button then click on the "Submit” button to Assign
one you would like to S
do the survey.

can be added later.

CIle Smelt button to © Copyright 2007 State of Utah
continue.

Coordinator Steps AR S
Facility Mumber: 1644.2

1 . - Facility Mame: Calvin Rampton Building
R ldge SHIER) Address: 45015 2700 W
2 Select Facility City: West Valley City

& Jackson, Joe
" MILLS, TERRY
{~ Sandoval, Robert
~

Williams, David



Assign Inspection
Areas

Coordinator Steps il LT AL
Facility Number: 1644.2

= = 1 N 8 Facility Name: Calvin Ramptoen Building
o A list of inspectable |-
2 Select Facility City: West Valley City
Zip:

- 3 Verify Insp. Areas
are a.S WI I I be 4 send Notification(s)  surveyor Inspection Areas A

5 Review Status Jackson, Joe W Administrative

d i S p I ayed . o ; .zt:;eet:;& Recreation Programs
 Select the inspection

r%(itchens & Cafeterias

Email Risk Management [0 Laboratories
[" Maintenance Shops

[ Metal Shops

areas this surveyor

[ Playgrounds

Take a Survey

[ Residence Facilities

will inspect. el

[~ Vehicle Shops
[ Wood Shops
— Check only the areas
that exist in the
- - Submit: Above click on thg Inspection Area check box to be assigned to this Surveyor and click on the "Submit” button.
b u I I d I n g an d O n th e glaer;c;elciztrl-larﬂ Eﬁ;hseell_encgtilgnpsaug?.data entered.
Exit: Click the Exit button below to exit this program.
grounds. |




Special Areas

e The Administration Inspectable Area
should only be assigned to your
organization’s administration building
or home office.



Assign Areas to
A Surveyor

Coordinator Steps e D N
Facility Mumber: 1644.2

- If multiple surveyors |l e
2 Select Facility City: West Valley City

will be aSSig ned to a i:dlr\ltrﬁ{@[} - Inspection Areals) Assigned
facility, click on the 5 revewsaus - Jsan i
radio button for the next |iEEG_—_—_G——-

surveyor and select the - L ams o

areas that s/he will

i n S pe Ct C I i C k ke S u b m i t, ] Submit: Select a Surveyor by clicking on the Surveyor(s) radio button then click on the "Submit” button to Assign
] ; E:rﬁlsglt:algleiﬁiﬁost'he Login page.
Clear: Clear all the selections or data entered.
YO u Can n Ot Se I eCt Exit: Click the Exit button below to exit this program.
multiple surveyors at
the same time for

d|fferent areas Of a © Copyright 2007 State of Utah
facility.




Assign Inspection

/ \ re aS oordinator Steps
1 IManage Surveyor(s)

N eW S U rveyO r 2 Select Failly

L3 Validate Insp. Areas

& Send Motification(s)

hJ Review Status

AQ

o After the
Inspectable areas
for the new
surveyor have

ake a Survey

been selected click
the Submit button.

marartian Araalc

FaciliyNumber 16442

Facility Name: Calvin Ramptan Building

Address: 4501 5 2700'W

City: West Valley City

fip:

yor

{Jackson, Joe V¥ Administrative
[~ Athletic & Recreation Programs
IV General
V_[}Kitchens & Cafeterias

[ Labaratories

[~ Maintenance Shops
[ Metal Shops

[~ Physical Security
[ Playgrounds

[~ Residence Facilities
[™ Schools General

[ Vehicle Shops

[ Wood Shops

Submit; Above click on the Inspection Area check box to be assigned to this Surveyor and click on the “Submit” button.
Cancel: Return to the Login page.

Clear: Clear all the selections or data entered.

Exit: Click the Exit button below to exit this program.



Add Surveyor
Verify Inspectable
Coordinator Steps F HN ,h,; : : 164“
A re aS 1 Wanage Surveyor(s) ,Zg;irli:‘;game: f:é:“g;;ggﬁﬂ Building

2 Select Facility City: West Valley City
o Assurveyors are added, [FEET=—.E
4 send Nofficaion(s [ Suveyorls) Inspection Area(s) Assigned
th e n am eS an d 5 Review Status ¢ Jackson, Joe Administative

corresponding assigned

£ MILLS, TERRY

areaS WiII be pOSted On Email Risk Management & Selm.doval.RurlJert sl e
the Screen ) . . ¢ Williams, David
— Once all Inspection Areas

have been aSSIgned1 _y_ou Submit: Select a Surveyor by clicking on the Surveyor(s) radio button then click on the "Submit” button to Assign
Can go to SeIECt FaCIIIty On Lin;?gglt:ag{leet;:wetaosfheLnginpage.
the left hand column to | Exe v Etoton belwto e program
work on another facility "
or;

When all assignments
have been ma_de move on © Copyright 2007 State of Utah
to “Step Three”.




“Where Am I”” Step 2
Where Am 1?

Step 2 S—

Assign h Facility
Areas *
Gﬂ foy ) -'I:'-Eﬁigﬂ
Step 3 Surveyor(s)




Verify Mandatory

Inspectable Areas
o Instep #3 all facilities will  [pe——s

I 2 SelectFadi
be Shown Wlth the 3Verif}r|nsp.ﬁeas
({0) rrespo N d | N g man d ato ry 4 send Notification(s)

D Review Status
areas to be inspected. Ifa %

Coordinator Steps

Facility Mame: [c
R e TR | L e e T
¢ Centenville Maintenance Building 1250 W 1200 N Station General
¢~ Clinton Maintenance Station 2057 W 1800 N General
¢ Cottonwood/Maint Station 6601 53000E General
¢ Cove Fort Maintenance Station  SR-161 General

mandatory area has Not been | i—

Take a Survey

assigned, go back to step #2
and assign that area to a
surveyor.

When all mandatory areas

have been assigned the
facility will not be listed.

 Move on to Step #4.

Facility Name; Start typing the name of the Facility for quick searching.

Select a Facility: Click on the Facility's radio button in the table above and click on the "Submit™ button to assign the
mandatory Inspection Areas.

Exit: Click the Exit button below to exit this program.

submit || GotoStep2 GotgStepd || Cancel Clear || Exit
0.3
4

© Copyright 2007 State of Utah



“Where Am I” Step 3
Where Am I?

Step 3 Select a -
Validate Facility ;
Areas

L ia Manuam GU -




Send
Notification
To Surveyors

Coordinator Steps

S e A
1 Manage Suweyﬂr(s} Ul Ve LAYy Rl A e .. o e -
v Jackson, Joe 1644.2 : Calvin Rampton Building
- 2 Select Facility :
° e Su rvey IS ¥ MILLS, TERRY 27 : Masonry 7-Stall Equip Shed
3Verify|nsp.ﬁrea5 .
d b k 4 R F[}@andnwal, Robert 549 : 9-5tall Repair Shop
rea y to e ta. en . RN ORCRON ) 6754 : Aircraft Hangers, S.L. Airport
3 Review Status 9089 : BlufidaleMaintenance Station

This will send an
email to the
surveyor with the s
facility i e i s e o e i e
information. [

Select the
surveyor(s) you
want to notify and
click the “Notify”
button.

1644.2 ; Calvin Rampton Building

Check All H Uncheck Al

& Copynght 2007 State of Utah




Send

Notification to
Surveyors

Coordinator Steps

1 Manage Surveyor(s)
2 select Faciliy

3 Verify Insp. Areas
4 send Nofication(s)
5 Review Status

FAQ
Email Risk Management

Take a Survey

LA

[v Jackson, Joe 1644 2 : Calvin Rampton Building

[T MILLS, TERRY 27 - Masonry 7-5tall Equip Shed
[ Sandoval, Robert 544 - 9-5tall Repair Shop

G754 ; Aircraft Hangers, 3.L. Airport
9089 : Bluffdale/Maintenance Station
1644 2 : Calvin Rampton Building

Check All || Uncheck Al

Notify: Select the Surveyor(s) you want to notify and click on the *Motify” button. The Survey is ready to be taken. This will
send an email to the Surveyor with Facility information.
Exit; Click the Exit button below to exit this program.

© Copyright 2007 State of Utah



Confirm
Notification of
Surveyors

e This page gives
confirmation that the
notification has been &

Email Risk Management

Coordinator Steps

1 [Manage Sunveyaor(s)
2 Select Facilty
3Veriﬁrlnsp.meas
4 send Notification(s)
5 Review Status

sent. If more surveyors
must be notified click
the “Notify More”
button and continue.

Take a Survey

 \When all notifications

have been completed
move on the Step #5.

Corilityle) Accinnod
Cracilityls) ASsigned
fori e . :"ai"-" i

S e T e o
iJac:ksun.Joe 1644.2 : Calvin Rampton Building

The following Surveyar(s) have been notified concerning their Risk Management Facility Survey(s).

Notify More Surveyors: Click on the "Notify More” button.
Exit: Click the Exit button below to exit this program.

Nofify More H Goto Step 5 H Cance||

© Copyright 2007 State of Utah




“Where Am |” Step 4

Go to
Step 5

Step 4
apl:?

Send
MNotifications

4 v

Send Select
MNotification(s) Surveyors




Review Status
of Your
Facilities .

2 Select Facily

¢ U n I OCk a faCi I ity 3\ferifylnsp.ﬁreas

4 send Notifcation(s) 1642 Cottonwood/Maint Station

S U rvey . 5 Review Status
You can unlock a

Coordinator Steps

Facility Name: |C

1 et

Carkhidel
il b RS

v 1644 2: Calvin Rampton Building

G712 Centerville Maintenance Building
8839 Cove Fort Maintenance Station

1202 Clinton Maintenance Station

g | = | 9 | e

Email Risk Management

survey that has been
completed by a
S u rveyo r ) C I i C k th e E;:iit: Survey : Select a Facility and click on the "Unlock” button. This will unlock a Survey so the Surveyor can

Review: Select the Facilities radio button and click on the "Review™ button.

ke U n I OC k’ L b utto n Email a Surveyor; Click onthe Surveyors name to send an email.
. Exit: Click the Exit button below to exit this program.

Take a Survey

Facility Name: Start typing the name of the Facility for quick searching.

Click the “Review”
or “Cancel” button if
deSi red . © Copyright 2007 State of Utah

| Unlock H ReviE.y| Cancel | Exit




Review Status of
Your Facility(s)

Facility Number: 1644.2
Facility Name:  Calvin Rampton Building

Address.  450152700W
1 Wanage suneyorts) City. WestValley City

Coordinator Steps

The completion status [
of each facility can be el
reviewed, including B Frmes o

General Jacksan, Joe 0i47

com p I eted Oor non- Email Risk Management NN S Rl o
completed questions. EZEE

Email a Surveyor: Click on the Surveyor's name to send an email.

Print Survey: Click on the "Print Survey” button to get a POF document of the Survey for this Facility.
Print Status: Click on the "Print Status™ button to get a PDF document of this status page.

Exit; Click the Exit button below to exit this program.
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Facility Mumber: 1644 2

Facility Mame:  Calin Rampton Building
Address: 45015 2700 W
City: WestValley City
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General 5 047
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Email a Surveyor: Click on the Surveyors name to send an email.

Print Survey: Click on the "Print Survey” button to get a POF documnent of the Survey for this Facility.
Print Status: Click on the "Print Status” button to get a POF document of this status page.

Exit: Click the Exit button below to exit this pragram.
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Risk Survey Facility Status

Organization upoT
Facility Name: Calvin Rampton Building
Facility Number: 1644.2
Address: 4501 52700 W
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Administrative
1 X

Are vehicles maintained and serviced, and are maintenance records kept on file?

All vehicles and related equipment should be serviced and maintained on a regular basis. Keep a wiritten record of the service and maintenance that is
performed, for future verification.

2 Y

Are driver licenses of all employees or volunteers verified before they are allowed to operate publicly owned vehicles or their own vehicles on
agency business, and are records kept of these checks?

All drivers operating vehicles for and in behaif of covered entities must have a valid license before they are allowed to operate a vehicle.

3 Y

Are the driving records and all required endorsements for employees and volunteers who operate publicly owned vehicles or their own vehicles on
agency business, checked at least annually to ensure that the individual still has a valid driver's license, and are records keapt of the checks?

4 Y

Does the agency have and enforce a policy dealing with problem drivers (those convicted of DUI, at-fault accidents or reckless driving), including
restricting them from operating covered entity vehicles or their own vehicles on entity business, until they have completed a Risk Management
approved driver safety program?

2 N

Have employees successfully passed a Risk Management approved driver safety course, prior to operating an entity owned vehicle or their own
vehicles on agency business?

Those drivers for whom driving is an essential function of the job must complete the course each year. Everyone else must tiomp.'ete the course every three
years. B

6 Incomplete [@

Are all traffic accidents reported immediately to the Agency Risk Management Coordinator or other designated individuals?

Timeliness is of the essence in these matters.
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Anticipated Changes for Next Year

Buildings could be deleted from the survey list and other
puildings added.

Higher Education, School Districts and State Agencies will
ne divided with specific questions and specific inspectable
areas for each respective group.

There will be informational pop-up boxes to speed up the
assignment process.

Facilities will be pre-populated with Surveyor information.

Changes or suggestions that are submitted this year will be
considered to make the survey more user friendly.




Thank You Again For Your Participation
In The 2008 Self Inspection Survey
Program

All of the information you will subomit will be kept in strict
confidence by Risk Management. The data will be used to
Identify trends, generate and develop more appropriate
training, and to research better methods process and procedures
for safety management within all state agencies, school
districts and charter schools.




Contact Information

Jeff Rose Program Administrator

Tim Villnave Program Administrator

Mike Marshall Training

Brian Nelson Loss Control Manager/Administrator
Risk Phone (801) 538-9560

Inspection Email


mailto:Jeffrose@utah.gov
mailto:Tvillnave@utah.gov
mailto:Mcmarshall@utah.gov
mailto:Benelson@utah.gov
mailto:SIS@Utah.gov
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